
Housing Assembly 
 
The Damper Housing consists of 4 identical sheets 
that must be fastened together around the damper 
unit. 

To begin assembly, place the Damper Unit on a flat 
surface with the inlet bell of the Damper down.  
Next, place a Housing Sheet against the side of the 
Damper Unit and align the two mounting holes in 
the Housing Sheet with the two holes in the side of 
the Damper Unit.  Make sure the 2-1/8” flange on 
the Housing Sheet is up and facing away from the 
Damper unit.  Using two 1/4” x 3/4” bolts with 1/4” 
flat washers and two 1/4” whiz-lock nuts, fasten the 
Housing Sheet to the Damper Unit.  Push the bolts, 
with the washers, from the inside out, and thread 
the nuts on the outside.  See Figure 1 for details. 

Next, place another Housing Sheet on an adjacent 
side of the Damper Unit so that the large tab of the 
second Housing Sheet overlaps the flat end of the 
first.  This time, align both the mounting holes and 
the hole in the Housing Sheet overlap.  Using three 
1/4” x 3/4” bolts with 1/4” flat washers and three 
1/4” whiz-lock nuts, fasten the second Housing 
Sheet to the Damper Unit and to the first Housing 
Sheet.  Again, push the bolts from the inside out, 
and thread the nuts on the outside.  See Figure 2 
for details. 

This process should be repeated for the two 
remaining Housing Sheets.  After the fourth sheet 
has been fastened to the third, it should also be 
fastened to the first, completing the housing. 

Figure 1  

Prior to Installation 
 
Inspect the Adaptor Housing for signs of shipping damage. It is the responsibility of the customer to report 
any shipping damage to the freight carrier. 
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Figure 3 — Shutter Latch Assembly 
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Shutter Latch Installation 
 
A Shutter Latch should be fastened to the center of both fan housing side flanges.  Locate the center of  
either flange, and attach a Shutter Latch, as shown in Figure 3, using the 1/4” self-drilling screws and 
rubber washers provided.  
 
Damper Installation 
 
If necessary, remove the old shutter that is being replaced.  For Coolair fans, place the damper, with 
doors vertical, into the wall housing by sliding the top Inlet Damper flange under the top shutter mounting 
angle, pressing the Inlet Damper flange flat against the side shutter mounting angles, and allowing the 
bottom Inlet Damper flange to rest inside the shutter clips.  For other fans, place the Inlet Damper, with 
doors vertical, in the fan housing in the same manner the previous shutter was installed.  Secure the 
damper with the shutter latches.   

Open each door by hand to insure it opens fully without striking the motor or other part of the fan.  The 
Door Springs should automatically close each door.  For maximum effectiveness, seal the damper to the 
housing using foil tape or other means. 
 
Guard Installation 
 
Center the 2” x 2” inlet guard over the Damper opening.  Fasten the guard to the Damper inlet using the 
pre-punched holes and the provided cable ties.  Guard and cable ties are in the carton with the inlet door.  
See Figure 4. 
 
Maintenance 
 
The Inlet Damper doors should be cleaned regularly so that the doors will pivot freely, open completely, 
and close securely. 

The Door Springs should be inspected at regular intervals.  If springs show excessive wear or 
deformation, they should be replaced. 

Figure 4. Guard Installation 

Cable ties 


